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Is your inbox overloaded? Feel like your email is controlling your life?

You need the ninja way of email management!

In this short ebook, an edited extract from Graham Allcott’s acclaimed How to be
a Productivity Ninja, you’ll learn the simple skills to get your inbox down to zero
- and keep it there, day after day.

Following Allcott’s straightforward advice, anyone - from a student to a Chief
Executive - can keep on top of their messages and feel in command, calm and up
to date. You’ll learn to be ruthless, to separate thinking from doing, and how to
make your email inbox work for you - and not the other way around!

Since 2009, when they were founded by best-selling author Graham Allcott, their
range of practical, human and straight to the point workshops have been
transforming the productivity of leading companies and organizations around the
world.

Think Productive are passionate about Productivity. Their Productivity Ninjas
(that’s what they call their coaches) deliver workshops, practical coaching and
consultancy to help people get more done, with less stress.

Think Productive structure their sessions to include workshop-room time as well
as at-desk coaching. So on ‘Getting Your Inbox to Zero’ for example, people
actually GET their inboxes to zero by the end of the 3 hours – not just talk about
it.

They offer an email follow-up service to help make sure the learning sticks and
are available on email to answer follow-up questions. The Ninjas know all the
best tips and tricks for Outlook, Gmail, PC, Mac, pen and paper, iPhone, Android
and whatever else you might use!
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Since 2009, when they were founded by best-selling author Graham Allcott, their range of practical, human
and straight to the point workshops have been transforming the productivity of leading companies and
organizations around the world.

Think Productive are passionate about Productivity. Their Productivity Ninjas (that’s what they call their
coaches) deliver workshops, practical coaching and consultancy to help people get more done, with less
stress.

Think Productive structure their sessions to include workshop-room time as well as at-desk coaching. So on
‘Getting Your Inbox to Zero’ for example, people actually GET their inboxes to zero by the end of the 3
hours – not just talk about it.

They offer an email follow-up service to help make sure the learning sticks and are available on email to
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Editorial Review

About the Author

Graham Allcott is a productivity trainer, social entrepreneur and founder of Think Productive. His company
runs public workshops throughout the world and also run in-house workshops for staff at a range of
organizations, including eBay, the Bill & Melinda Gates Foundation, American Express and
GlaxoSmithKline.

Users Review

From reader reviews:

Linda Spaulding:

Book will be written, printed, or created for everything. You can know everything you want by a guide.
Book has a different type. As we know that book is important point to bring us around the world. Close to
that you can your reading expertise was fluently. A book Get Your Inbox Down to Zero: from How to be a
Productivity Ninja will make you to be smarter. You can feel much more confidence if you can know about
anything. But some of you think this open or reading some sort of book make you bored. It isn't make you
fun. Why they can be thought like that? Have you looking for best book or suitable book with you?

Alice Lawson:

Book is to be different per grade. Book for children right up until adult are different content. As we know
that book is very important normally. The book Get Your Inbox Down to Zero: from How to be a
Productivity Ninja had been making you to know about other understanding and of course you can take more
information. It is quite advantages for you. The reserve Get Your Inbox Down to Zero: from How to be a
Productivity Ninja is not only giving you considerably more new information but also being your friend
when you sense bored. You can spend your own personal spend time to read your guide. Try to make
relationship with the book Get Your Inbox Down to Zero: from How to be a Productivity Ninja. You never
feel lose out for everything when you read some books.

Diana Slama:

Reading a book to get new life style in this calendar year; every people loves to go through a book. When
you read a book you can get a lot of benefit. When you read guides, you can improve your knowledge,
simply because book has a lot of information in it. The information that you will get depend on what kinds of
book that you have read. If you want to get information about your examine, you can read education books,
but if you act like you want to entertain yourself you are able to a fiction books, these kinds of us novel,
comics, and also soon. The Get Your Inbox Down to Zero: from How to be a Productivity Ninja provide you
with new experience in examining a book.



Julie Long:

This Get Your Inbox Down to Zero: from How to be a Productivity Ninja is brand-new way for you who has
curiosity to look for some information as it relief your hunger details. Getting deeper you into it getting
knowledge more you know or else you who still having tiny amount of digest in reading this Get Your Inbox
Down to Zero: from How to be a Productivity Ninja can be the light food for you personally because the
information inside this specific book is easy to get by anyone. These books create itself in the form which is
reachable by anyone, yep I mean in the e-book contact form. People who think that in publication form make
them feel tired even dizzy this guide is the answer. So there is not any in reading a publication especially this
one. You can find actually looking for. It should be here for you. So , don't miss it! Just read this e-book type
for your better life along with knowledge.
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