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Laminated quick reference guide showing step-by-step instructions and shortcuts

for how to use Microsoft Office Project 2013 at the intermediate level. Thisguide
is suitable as a training handout, or simply an easy to use reference guide, for any

type of user.

The following topics are covered:

Indenting or Demoting Tasks, "Outdenting” or Promoting Tasks,
Hiding/Displaying Tasks under a Summary, Understanding Precedence, Using
the Network Diagram, Creating/Deleting Relationships, Moving a Task in the
Network Diagram, Examining the Critical Path, Showing Slack, Hiding
Negligible Amounts of Slack.

Filtering Tasks, Adjusting Date Constraints, Using a Deadline, Entering or
Reading Task Notes.

Using a Different Relationship Type, Lag & Lead Time, Changing Relationship
Type or Lag, Recurring Tasks, Splitting Tasks.

Adding Resources on the Fly, Noting a Resource's Vacation or Special Hours,
Noting a Resource's Variant Rate, Getting a Task Done Faster.

Changing Calculation of Task Values, Permitting Overtime, Booking Additional
Resourcesto a Task, Using Effort-Driven Scheduling, Adjusting when a
Resource Works, Checking Resource Usage, Determining Resource L oad,
Leveling Resources Quickly, Viewing Different Field Collections.

Showing or Deleting a Progress Line, Monitoring Progress, Accessing a
Subproject File, Communicating Plans and Progress.

This guide is one of two titles available for Project 2013: Project 2013 Creating a
Basic Project, Project 2013 Managing Complexity.
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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2013 at the intermediate level. This guide is suitable as atraining handout, or simply an easy
to use reference guide, for any type of user.

The following topics are covered:

Indenting or Demoting Tasks, "Outdenting" or Promating Tasks, Hiding/Displaying Tasks under a
Summary, Understanding Precedence, Using the Network Diagram, Creating/Deleting Relationships,
Moving a Task in the Network Diagram, Examining the Critical Path, Showing Slack, Hiding Negligible
Amounts of Slack.

Filtering Tasks, Adjusting Date Constraints, Using a Deadline, Entering or Reading Task Notes.

Using a Different Relationship Type, Lag & Lead Time, Changing Relationship Type or Lag, Recurring
Tasks, Splitting Tasks.

Adding Resources on the Fly, Noting a Resource's V acation or Special Hours, Noting a Resource's Variant
Rate, Getting a Task Done Faster.

Changing Calculation of Task Values, Permitting Overtime, Booking Additional Resourcesto a Task, Using
Effort-Driven Scheduling, Adjusting when a Resource Works, Checking Resource Usage, Determining
Resource Load, Leveling Resources Quickly, Viewing Different Field Collections.

Showing or Deleting a Progress Line, Monitoring Progress, Accessing a Subproject File, Communicating
Plans and Progress.

This guide is one of two titles available for Project 2013: Project 2013 Creating a Basic Project, Project 2013
Managing Complexity.
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Editorial Review

About the Author

Beezix was founded by trainers, and has always had a strong focus on the learner. Extensive industry
experience made us aware of the need for aline of high-quality, trainer-produced courseware, and led to the
creation of Beezix Quick Reference guidesin 1994. The cards were intended to meet the needs both of
trainersin the classroom, and of software users at their workstations.

Users Review

From reader reviews:
Christina Bain:

Book is actually written, printed, or created for everything. Y ou can understand everything you want by a
reserve. Book has a different type. Aswe know that book isimportant matter to bring us around the world.
Next to that you can your reading expertise was fluently. A guide Microsoft Project 2013 Quick Reference
Guide: Managing Complexity (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) will make
you to always be smarter. Y ou can fedl considerably more confidence if you can know about every little
thing. But some of you think that will open or reading a book make you bored. It's not make you fun. Why
they could be thought like that? Have you searching for best book or suitable book with you?

Mack Washburn:

Do you among people who can't read enjoyable if the sentence chained from the straightway, hold on guys
this particular aren't like that. This Microsoft Project 2013 Quick Reference Guide: Managing Complexity
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) book is readable simply by you who hate
those straight word style. Y ou will find the details here are arrange for enjoyable reading through experience
without leaving actually decrease the knowledge that want to deliver to you. The writer associated with
Microsoft Project 2013 Quick Reference Guide: Managing Complexity (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) content conveys objective easily to understand by many people. The printed and
e-book are not different in the content material but it just different asit. So, do you continue to thinking
Microsoft Project 2013 Quick Reference Guide: Managing Complexity (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) is not loveable to be your top record reading book?

Janice Delar osa;

Y our reading 6th sense will not betray anyone, why because this Microsoft Project 2013 Quick Reference
Guide: Managing Complexity (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) e-book
written by well-known writer who really knows well how to make book that may be understand by anyone
who read the book. Written with good manner for you, leaking every ideas and composing skill only for
eliminate your current hunger then you still uncertainty Microsoft Project 2013 Quick Reference Guide:
Managing Complexity (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) as good book not



merely by the cover but also from the content. Thisis one reserve that can break don't assess book by its deal
with, so do you still needing a different sixth sense to pick this particular!? Oh come on your reading through
sixth sense already told you so why you have to listening to a different sixth sense.

Verna Riddle

Beside this specific Microsoft Project 2013 Quick Reference Guide: Managing Complexity (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) in your phone, it could give you away to get nearer to the
new knowledge or info. The information and the knowledge you can got hereis fresh from your oven so
don't possibly be worry if you feel like an aged people live in narrow commune. It is good thing to have
Microsoft Project 2013 Quick Reference Guide: Managing Complexity (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) because this book offers to your account readable information. Do you
oftentimes have book but you seldom get what it's exactly about. Oh come on, that wil happen if you have
thisin your hand. The Enjoyable blend here cannot be questionable, such as treasuring beautiful island. So
do you still want to miss the item? Find this book along with read it from right now!
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